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Global Navigation Links
Definition: Global, or main, navigation is the way to group the information in your site. These items are links and
will display on every page, along with dropdown menus that will display sub-navigation.
You may change the global navigation items to fit your needs. The same number must be retained.
Global Navigation 1:
Global Navigation 2:
Global Navigation 3:
Global Navigation 4:
Global Navigation 5:

Site Identification
Definition: The “name” of your website or what informs the user of where they are. This may be changed to a
department name, probably in place of the tagline.
Change Site Identification To: (You may upload your logo/branding on box.com. Please indicate on this
worksheet if you have done so).

Background Image(s)/Slideshow Image(s)
Definition: The photo that makes up the background of the website. It can be static or refreshing. If
refreshing/slideshow, we can create up to three- five images. These images need to be high in resolution. We will
need pictures as soon as possible. (You may upload your photos on box.com. Please indicate on this worksheet
if you have done so).

Graphic Links (Buttons)
Definition: Graphic links are buttons that can appear on every page or just certain pages. They are created for
items that are of special interest or are important enough to be emphasized in a graphical way. They typically
appear on the left below the left-hand links.
Examples: Online Bill Pay, Report a Concern, Newsletter, Notify Me, Community Voice, My Account
You may change THREE graphic buttons to fit your needs (two will carry over from your main site and you
may choose to change three total):
Graphic Button 1:
Graphic Button 2:
Graphic Button 3:
Graphic Button 4:
Graphic Button 5:

Left Hand Links
Definition: Left hand links appear on the left of the page. They are links to pages within the site that your citizens
might want one-click access to rather than searching through the main navigation dropdowns. The specific links
you choose here will only display on the homepage because when you navigate further into the site these will
change for each sub-page.
Examples: How Do I…?, Employment, Council Minutes, Codes, Special Events
These can be changed out at your discretion further down the road.
Please indicate what you would like for your left hand links below:

Permanent Links
Definition: Permanent or persistent links are items that are important enough to be on every page but are links to
specific items or pages. They do not have dropdown menu capability. They can appear at either the top or bottom
of the page, or in both areas.
Examples: Home, Contact Us, Sitemap, Agendas, Accessibility, Copyright Notices
The items in the permenant links may be changed at your discretion. Please indicate what you would like for
permenant links below:

Facebook and Twitter
Definition: Social Networking is another way to connect with your residents and to provide interactivity. It
develops an online community of people that are interested in your organization. (If your organization does not have
a Facebook and/or Twitter account, CivicPlus can set these up for you.
Examples: Facebook, Twitter, Blogs, and Share icons
Does your department have social networking?
If no, we will remove the social media icons.
If yes, we will retain it.

